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With gratitude for your dedication to the responsible privilege of rearing Christian 

children we pledge our faithful cooperation through the medium of daily instruction and 

training furnished by Zion Lutheran School.  The pastors, teachers, and all other 

members of the staff are eager to help you in your important obligations.  With our 

mutual efforts and prayers, under the blessing of God, we can be assured of success. 

This HANDBOOK is to acquaint parents and students with the program, practices, 

and policies of our school.  Please use this book also in giving specific information 

about our school to others.  Keep this handbook in a convenient place for reference. 
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VOLUNTEERS  

 
Volunteers will for the 2021-2022  school year are encouraged to wear 
a mask when working with students.  Volunteers will also need to sign a 
Covid-19 liability waiver. 

There are many opportunities for parents and friends to volunteer at 
Zion Lutheran School. We thank volunteers for your service and time 
commitment. With your help, we can further enhance our school and 
continue to serve the individual needs of our students. Zion encourages 
all volunteers to be a responsible, cooperative team member and a 
good decision maker. Most importantly volunteers should be a Godly 
role-model for our students. These ideals are reflected in our school’s 
Mission statement: “Knowing Jesus, Growing In Faith, Serving With 
Love.”  
 

Background Checks  

 Volunteers who are in a position to have one-on-one contact with 
any students will need to submit to a background check as per the 
Board of Christian Day School policy prior to performing the 
volunteer work. Documentation to complete the background check 
is available through the principal and school secretary. The 
background check fee is $8.  Please let the office know if you are 
not able to pay for the background fee and other arrangements will 
be made. 

 

Zion Lutheran School and Preschool asks its volunteers to: 

 Be concerned about the faith and life of the young people assigned 
to them, pray for them, and nurture their growth in Christ. 

 

 Serve the school as an example of Christian conduct as required by 
the Lord (1 Cor. 6:9-10, Col. 3:5, Eph. 5:1-7); work with teachers, 
principal, pastors, and leadership of the school; and by the grace of 
God do everything possible to promote Christian training and a 
spirit of service with our youth, and so advance the Kingdom of 
Christ among us. 
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WHAT PARENTS CAN DO TO HELP THEIR CHILDREN 
 
1.   Insist on your child's prompt and regular attendance at school.  They 
need to be on time because the teacher has planned activity for them.    
 
2.   Encourage and help your child to give proper attention to health, 
personal cleanliness, and neatness of dress.  Children should dress 
appropriately for weather conditions.   
 
3.   Provide a place for study and homework.  Be available to help and 
encourage your child to complete assigned tasks at school. 
 
4. Insist that your child bring home any communications from school. 

 
5. Encourage your child to take part in school activities and activities 

provided within the community. 
 
 

6. Emphasize the importance of completing task at school and the 
importance of listening and following directions of teachers and other 
adults at school. 
 

7. Insist that your child follows school rules. If your child is involved in 
an infraction, help him/her to face the problem and resolve it. 
Children must be held accountable for their action, for what they say 
and for what they do. 
 

8. Take an active part in parent-teacher activities. 
 

9. Speak well of teachers, principal, etc. Emphasize the importance of 
the educational opportunities that will be provided for them.  If you 
have concerns please speak with the teacher of principal.  Please 
adhere to the Conflict Resolution Policy. 
 

10. “Train up a child in the way he should go, and when he is old, he will 
not depart from it.”  Proverbs 22:6 
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OUR MISSION STATEMENT 
Knowing Jesus, Growing in Faith, Serving with 
Love 
 
 
PHILOSOPHY 
God has established Zion Lutheran School and 
Preschool for these reasons: 
To share the Gospel, to provide Christian 
education, to worship and serve, 
to accept and encourage, and to put teamwork into 
action. 
 
 
ZION'S GUIDING PRINCIPLES 
By Knowing Jesus, we develop the kind of Christ-
like character that will make the  
graduates of our school Christian leaders in the 
church and world. 
 
By Growing in Faith, we maintain the highest 
standards of academic excellence in  
elementary school education integrated with, and 
related to, the teachings of God's  
Word. 
 
By Serving with Love, we provide an environment 
for children to discover,  
develop, and use their God-given talents in service 
to others and to His glory. 
 
By Serving with Love, we partner with parents in 
leading their children to  
successful, useful and purposeful living. 
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HISTORY 

Our school first opened its doors in 1957 with an enrollment of 
20, in grades 1 through 4.  By 1959 Zion Lutheran School had 
grown to an enrollment of 92 students, and included 
Kindergarten through Grade 7, with four teachers.  An 
enrollment of over 100 students was first reached in the 1964-65 
school year.  Currently we have over 160 students in our school 
and preschool. In 1999, Zion School added a Preschool and full 
Daycare Program.  Certainly God's richest blessings have been 
bestowed upon our Christian Day School.  We thank God for the 
exciting opportunities the future holds. 

ACCREDITATION 

Zion Lutheran School is a fully accredited school by the State of 
South Dakota.  In addition to meeting all state requirements, 
Zion has the unique feature of having completed National 
Lutheran School Accreditation.  We are one of 121of the 1,992 
schools of the Lutheran Church- Missouri Synod that have 
completed the rigorous self-study and comprehensive on-site 
visitation process.  Zion's staff, Board of Christian Education, and 
congregation continue to actively implement the 
recommendations from the State and NLSA to improve the high 
quality education that both these accrediting agencies have 
recognized. 
 

THE FACULTY 

Many of our full time teachers are graduates of our synodical 
colleges and universities and have their degrees in Lutheran 
Elementary Education, and some of our teachers have graduated 
from the Colloquy program or are currently taking part in the 
Colloquy program in order to earn their degree as a Lutheran 
Educator. 
Each member is certified by the State of South Dakota.  Each 
teacher remembers their students in prayer. 
The faculty takes advantage of the Rapid City Area Schools Staff 
Development Classes, workshops, online classes and the 
surrounding universities to further their own education and 
improve instruction in their own classroom.  
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TOBACCO FREE 
 

Smoking is prohibited in the building. Smoking on school grounds is 
prohibited during school hours. 
 
Staff   
Any violation of this policy by staff shall be referred to the appropriate 
supervisor and will be subject to appropriate disciplinary policies in-
cluding procedures for suspension and dismissal of staff. 
Other Adults 
Other adults who are observed smoking or using tobacco products on 
School property during school/daycare hours shall be asked to refrain 
on school property.  Signs and notices in program bulletins will remind 
visitors of the smoke-free environment policy. 
 
The success of this policy will depend upon the thoughtfulness, consid-
eration, and cooperation of smokers and non-smokers.  All individuals 
on school premises share in the responsibility for adhering to and en-
forcing this policy.   
 
FERPA 
 

Student education records are official and confidential documents pro-
tected by one of the nation’s strongest privacy protection laws, The 
Family Educational Rights and Privacy Act (FERPA).  This notice is to 
inform parents that you may inspect and review records.  If you as par-
ents believe the records to be inaccurate, you may seek to amend them 
by contacting the school administrator.  You also have the right to con-
sent to disclosures of personally identifiable information in the record, 
except under authorized circumstances, FERPA gives both parents, cus-
todial and non-custodial, equal access to student information unless the 
school has evidence of a court order or state law revoking these rights. 

RACIALLY NON-DISCRIMINATION POLICY 
 

"Zion Lutheran School admits students of any race, color, or national 

and ethnic origin to all the rights, privileges, programs, and activities 

generally accorded or made available to students at the school.  It does 

not discriminate on the basis of race, color, or national and ethnic 

origin in administration of its educational policies, admissions policies, 

and athletic and other school administered programs." 
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Bullying Disciplinary Procedures 

 

 

1) When the problem first occurs, the teacher will ask the pupil to 

correct his behavior. 

 

2) If talking to the pupil is not successful, appropriate disciplinary 

measures will be taken. (i.e. loss of recess, privileges, etc.) 

 

3) If the problem persists, the family of the pupil and principal will 

meet and discuss the situation to take appropriate action. 

 

4) If the family and principal are not successful correcting the 

behavior, the pastor and the Board of Christian Education 

Representative will be called to help work with the child and his 

parents. 

 

5) Based on the severity of the infraction, the principal may impose an 

immediate suspension at any time. 

 

6) If suspensions and accompanying parent-child-teacher agreement 

are not successful, the principal will recommend expulsion of the 

child from this school. If the parent feels the expulsion is unjust, 

they may appeal the action to the Board of Christian Education for 

a final decision. 

 

 

 

 

 

 

 

Board Approved 2/25/2021 
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ADMINISTRATION 

The administration of Zion Lutheran School rests 
primarily with the voting assembly of the congregation.  
This body executes its will through an elected Director and 
appointed members of the Board of Christian Education 
with the pastors, principal, preschool director, and Sunday 
school superintendent as ex officio members.  The calling 
and appointing of teachers, the adoption of the course of 
study and textbooks, and all major changes in the school 
are carried out only with the approval of the congregation 
and/or the Board of Christian Education. 
Immediate administration and supervision of the school 
rests with the principal.  He/she acts as executive officer, 
which with the help of the faculty, suggests changes and 
policies for the improvement and welfare of the school, 
and sees to it that the policies and wishes of the Board of 
Christian Education and the Congregation are carried out. 
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ZION'S SCHOOL PLEDGE TO PARENTS 

 
1.  You are the reason for our existence.  We don't seek to 
replace you but to be an extension of you. 

 
2.  You are welcome in the school at any time. (For the 21-22 
school year physical presence is limited.) Your presence 
contributes positively to the atmosphere of love and care in 
which we function.  Parents and teachers can reinforce each 
other's role in the presence of children and facilitate efficient 
work time. Please stop in or call Zion’s office when wanting to 
visit in the school. 

 
3.  Your talents and assistance are welcomed, used, and 
valued. 

 
4. The principal and teachers will communicate with you 
freely and in a caring way.  They welcome an open exchange 
of ideas concerning issues that may contribute or detract 
from your child's learning and growth. 

 
5.  We are eager for all children to feel that they are 
important both individually and as members of the school 
community.  Where that breaks down, we need to be made 
aware of it quickly.  We are eager and have resources to help. 

 
6.  Our care extends to your family.  Zion Lutheran Church 
and its school will help in any way requested so that your 
family life may be healthy and well-functioning, filled with 
love and the joy of oneness, even through troubles.  We want 
to help your family feel connected with the whole family of 
God. 

 
7.  Your child's greatest blessing is to know and trust in Jesus 
Christ as their Savior and Lord.  Teachers, learning 
materials, interactions with other students and adults, the 
curriculum, the arts, athletics, and all school activities are 
focused on that task.  We invite you to actively participate in 
your child's Christ-centered education. 
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Bullying Prevention 

 

 

1) The classroom teacher will integrate bullying prevention in religion 

and/or health class.  This is also taught as part of our social/

emotional curriculum. 

 

2)  All students will be asked to report to an adult any bullying that   

they see or hear about during school and school functions. 

 A. Students can also report bullying anonymously, 

 although formal disciplinary action may not be based 

 solely on an anonymous report. 

 

3) Bullying victims will be instructed to tell the bully to stop. If the 

bullying behavior does not stop, the victim must report the 

behavior to an adult. 

 

4) The adult will be responsible for informing the principal and/or the 

classroom teacher. 

 

5) All reports of bullying behavior received by the principal and/or the 

classroom teacher will be conveyed to the parent of the bully and 

the parent of the bully victim by phone call or email. 

 

6)  In addition, an investigation will be conducted on any alleged 

incident of bullying committed against a child while the child is 

aboard a school vehicle/bus, at a school bus stop/waiting for 

school transportation, or at a school-sponsored event. 



24 

Behavior & Bullying Policy 

 

The state of South Dakota defines bullying in the following way (SDCL 

13-32-15): 

 

Bullying is a pattern of repeated conduct that causes physical 

hurt or psychological distress on one or more students that may 

include threats, intimidation, stalking, physical violence, theft, 

destruction of property, any threatening use of data or computer 

software, written or verbal communication, or conduct directed against 

a student that: 

(1)    Places a student in reasonable fear of harm to his or her 

person or damage to his or her property; and either 

(2)    Substantially interferes with a student's educational 

performance; or 

(3)    Substantially disrupts the orderly operation of a school. 

 
Bullying is deliberately hurtful behavior that is repeated over 

time.  
Any behavior or actions that meet this definition are 

prohibited and will not be tolerated. 
 
Behavior Expectations 

Zion Lutheran School and Preschool has three behavior 

expectations for students in all school settings:  

Be Respectful 

Be Responsible 

Be Safe 

We use a proactive system of supports that explicitly teaches, 

models, practices and recognizes appropriate student behaviors.  
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PARENT’S PERSONAL PLEDGE 
 
Cooperation with teachers and the Board of Christian Education in the 
training of your child means the following: 
 
1) I will make, and/or continue to make, religion a part of our 
 home life as it is in school, such as family devotions, Bible 
 readings, prayers, Sunday School and regular Church 
 attendance. 
 
2) I will take an active part in the total school program by 

attending functions, parent consultations and Parent-Teacher 
League (PTL) events. 

 
3)  I will see that my child/children participate in school      

activities. 
 
4)  If difficulties or misunderstandings arise, I will talk these over 

with the teacher and then the principal before speaking to 
others.  

 

ENTRANCE REQUIREMENTS 
 
A child entering Kindergarten must be 5 years old on/or BEFORE 
September 1 of that year.  State Law requires that a child entering 
1st Grade must be 6 on/or BEFORE September 1 of that year.  A 
copy of each child's birth certificate must be provided for each child's 
permanent file.  Zion members have priority status.  New enrollments 
are approved on date of paid reception. 

Procedure for Enrollment 
1.  Contact the school office / principal for enrollment information / 

forms. 
2.  Grades K-2 

 Complete enrollment forms 

 Schedule a meeting for parent and child to visit with the principal 
and class teacher. 

      Grades 3-5 

 Complete enrollment forms 

 Schedule a meeting for parent and child to visit with the principal 
and class teacher. 

 Student completes an assessment with the teacher. 
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All students are admitted on a three-week review period.  At the 
conclusion of that period, the principal and classroom teacher will 
evaluate student progress and assimilation. 

It is the purpose of Zion Lutheran School to provide Christian 
Education to all children.  However, parents of children with special 
needs should discuss and disclose those needs to the principal and 
teacher in order to make a determination as to whether Zion Lutheran 
School can meet those needs and to what extent.  In those cases where 
Zion Lutheran School, because of physical plant, adequate training, 
adequate equipment, or other reasons, clearly cannot meet the needs of 
a child, Zion Lutheran School reserves the right to withhold admittance 
into its program.  

 

TUITION OPTIONS 
 

COMMUNITY RATE 
Community Rate is available to all upon request. 
To receive community rate, parent or guardian must attend 
one session with one of Zion’s  Pastors concerning what 
doctrines will be taught at Zion Lutheran School.  If you 
have previously met with, or are currently a member of a 
sister LCMS Congregation, this meeting is not required. 
 
ACTIVE ZION CHURCH MEMBER RATE 
This rate is 51% of the Community Rate. 

This amount is given monthly to the school by Zion Lutheran Church in 
honor and support of the family’s commitment to Christian Education.  
“Active” Zion Church Member Rate encourages active membership in 
Zion Lutheran Church.   

 The desired goal is weekly attendance at worship and Bible study at 
Zion Lutheran Church.  The Board of Christian Education has made 
the decision that 50% church attendance is required to obtain the 
Active Member Rate.  Tithing is also an important goal for each 
church member as we present our gifts to God. 

 Attendance is tracked through teacher records and Church 360 
(church office record of friendship pad signing).  Attendance is 
mainly determined through signing the “friendship pad.”   

 

Parents/Guardians may also meet with a Pastor’s concerning doctrines 
taught at Zion Lutheran School if desired. 
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We hope that there will be no accidents during the coming school term.  
For insurance purposes an accident report must be filed with the 
principal immediately.   
 

In the event of inclement weather Zion usually follows the decision of 
Rapid City Public School.  Listen to the radio and television for 
that decision  (KOTA, KEVN, KELO, KNBN, KLMP, KSLT, KIMM, 
KKMK, KKLS). Weather announcements will also be emailed to parents 
and posted on the school website and Facebook. Remind will also be 
used to text families.  Please sign up for Remind with the school 
secretary. 
 

We have an office telephone to be used by the staff for business and 
emergencies.  It is requested that the children not use this unless 
necessary.  The front office will receive all phone calls and deliver 
messages as necessary.  The front office is open from 7:30am-5pm 
Monday through Friday. The school secretary is in the office 
7:30am-4pm Monday-Friday. 
 

When children have birthdays, or baptismal birthdays, they like to be 
remembered, and they may wish to treat the other members of their 
class.  This we permit and appreciate.  We also feel, however, that such 
remembrances could be made through gifts to either the library, 
classroom or technology department.  Such gifts would be welcome.  
Any teacher will be happy to make suggestions for you. 
 

Late Work Policy:   When an assignment is given, children are 
responsible to see that it is turned in to the teacher on the day that it is 
due.  The assignments will be considered late if it is not turned in until 
the next day.  A late assignment will be marked down according to the 
teacher’s discretion each day that it is late.  With this policy, we are 
striving to teach our children the importance of responsibility.  Study 
Hall will be available on Fridays for students who consistently turn 
work in late. 
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7.   Sharing or trading of any food (including lunch and snacks) 
is prohibited.  

8. Daily classroom snacks will be Peanut and Tree Nut Free. 
Snacks that are made in a facility that also produces nut 
products, meaning they may contain nuts or traces of nuts, 
are allowed. This also applies to our Before & After Care 
program. 

9. When special curriculum events involving food occur, notice 
will be sent home to parents to allow for an alternate food 
item to be provided.  

10.  Parents wishing to bring birthday treats for their student’s 
class should notify the teacher at least two day in advance. 
These need to be Peanut and Tree Nut Free. Parents of 
students with allergies need to provide alternative snacks for 
these days. 

11. Epi-pens & other medication for students with life-
threatening allergies will be stored in each student’s home 
classroom, out of the reach of students, so it is readily 
available if needed. 

** For a complete copy of Zion Lutheran School’s Allergy Policy, 

please see the front office. 

 

GENERAL ANNOUNCEMENTS 

Each parent provides transportation.  The parents, by locality, arrange 

car pools.  Contact the school office for assistance. 

 

Traffic Control  - when bringing or picking up children, the utmost care 

must be taken for the safe arrival and departure of all concerned.   

PLEASE DRIVE SAFELY!!  Please do not park directly in front of the 

school (in the morning, this is a “drop off” area only).  If you are coming 

inside with your child in the morning, please use the parking lot.  For 

pick-up, please park in the parking lot…the front will be blocked with 

orange cones so our children can safely walk to their parent’s car.  This 

is for our children’s safety and the smooth flow of traffic as parents 

drop off and pick up students. Parents car must be parked before a 

student can go to their vehicle.  This is for the safety of all our students. 
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OUR CURRICULUM 
 

The subjects taught in our school are similar to those taught in schools 
all over America today.  However, the chief subject is religion.  As the 
child progresses through the grades, he/she learns more and more of 
the chief doctrines of the Bible.   To assist the parents in the religious 
education of their child, each student systematically learns from 
memory the chief parts of Christian Doctrine, Prayers, Bible Verses, 
and Hymns.  The child takes part in Christian growth experiences, such 
as regular Chapel Services, to which parents are invited, and special 
religious projects.  Through these means his/her faith becomes more 
meaningful and purposeful in the child’s life. 

 
In secular subjects, the school uses the best textbooks available.  
Language Arts, math, science and social studies are taught with a 
Christian approach, thus "integrating the Christian faith" in all areas of 
the curriculum. 

 
The child learns to paint, draw, construct, and work creatively.  Each 
child is also given an opportunity to express himself in music , Spanish 
and physical education.   

 
Zion School augments its curriculum through many varied and useful 
resources.  Teachers utilize all the learning tools available from the 
Instructional Materials Center, the Technology in Education Center, 
the Internet, United Streaming, Promethean World, Brain Pop and the 
local public library. 

 
Zion School has computers in each classroom and a computer lab.  The 
many computers in use at Zion School provide regular opportunity to 
the students and teachers to utilize this import technology in a variety 
of challenging and interesting activities throughout the curriculum. 
Promethean boards (interactive white boards) along with document 
cameras are also used in each classroom.  

CO-CURRICULAR ACTIVITIES 

Our school will engage in certain activities that are not regularly 
scheduled as part of the usual program.  These experiences will give the 
child an exposure to many varied opportunities for added educational 
enrichment.  We offer the following activities as additional 
opportunities for development and adjustment. 
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Field trips for practical experience and appreciation. 
Athletic Program consisting of boys and girls basketball, 
cheerleading and a track meet or field day for all students, thereby 
giving students an opportunity to develop their physical talents. 
Swimming lessons are provided for grades 3-4.  
Music Program that includes music classes, a Christmas Program, 
and choir opportunities.  This gives students a chance to develop their 
musical talents. 
Spanish Class has been added to our curriculum for students in 
Kindergarten through grade 5.    
Fine Arts is an after school program available for students in grades 3
-5.  It consists of a variety of activities ranging from art classes, chess 
club, and choirs.  It is offered in the fall and in the spring for students 
to explore the many talents that God has given them. (Conducting Fine 
Arts for the 21-22 school year is yet to be determined.) 

GUIDANCE 
 

Zion Lutheran School has a definite advantage in guidance due to the 
fact that God's Word is central in every day's activities.  Our school thus 
provides experiences which foster Christian living at all levels. 

 
Additional guidance devices are used in our school. Zion conducts 
screening assessments three times a school year, and participates in 
state required tests to help determine pupil and class strengths and 
weaknesses. 

 
Zion students who have qualified for remedial instruction in reading 
and/or math will be able to receive services through the Chapter I 
federally funded program.  Zion’s General Educator will work with 
individual or small groups for the benefit of students and to assist 
teachers with instruction. 

 
Students who have been tested and identified as needing “individual 
education plan,” or in need of speech therapy, etc., receive such special 
education services in the local public schools.  Parents usually are 
required to provide transportation to receive these free services.  
However, parents may contract speech with a specialist.  This service 
could be provided here at Zion during the school day. Speech sessions 
could also be conducted Zoom from Zion. 

 
Each School year, teachers review previous testing and parent input to 
determine if a student needs classroom modification or additional 
challenges in any area to see that each child is challenged academically 
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ALLERGY POLICY 
 

Policy for Supporting Students with Life-Threatening 
Allergies 

Introduction 
A goal of Zion Lutheran School is to provide a safe environment for all 
children. Students with life threatening allergies may require certain 
safeguards in order to be safe in school. Our policy guidelines establish 
protocols to promote prevention and management of life threatening 
allergies. It addresses the identification of individual needs, staff 
awareness, necessary curricular and procedural modifications, and 
emergency plans.  
 
Protecting students with life-threatening allergies is the shared 
responsibility of families, schools, and the community.   
Zion Lutheran School cannot create or ensure an all  
allergen-free environment. That said, our policy addresses 
the needs of students with life threatening allergies and 
when implemented will reduce the risks associated with 
exposure.  
 Matthew 25:40   And the King will answer them, ‘Truly, I say 
to you, as you did it to one of the least of these my brothers, you did it 

to me.’ 
 
Food Allergy Guidelines 

1. Zion Lutheran School cautions that it is necessary 
for everyone to understand that an ALL ALLERGEN-
FREE environment is impossible to achieve, and to 
expect it is to harbor a false sense of security.  

2. Each student/family will work with staff to create an 
Emergency Care Plan and talk through accommodations. 

3. Due to the student privacy policies, the School cannot 
divulge who has an allergy to the classroom without parent/
guardian consent.  

4. Our school lunch program will not serve any foods 
containing Peanuts or Tree Nuts, however we 
cannot guarantee the meals provided are allergen 
free. For this reason all students with food allergies should 
bring their own lunch from home each day. 

5. Zion Lutheran School will not serve any foods containing 
Peanuts or Tree Nuts during school or After Care. 

6. Zion staff will work with students in finding a safe seat in the 
lunch room.  
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PERSONAL TECHNOLOGY USE 

 
As we strive to ensure great learning opportunities for all our students, 
we aim to diminish the number of distractions present in school. 
Another ends to this means is to eliminate the distraction of personal 
handheld technology. The Board of Education acknowledges that 
students will have these items in school. Nevertheless, to ensure that 
learning is our number one priority, we have established the following 
rules for cell phones, ipods, handheld games (DS, PSP etc.), and other 
personal technology devices: 

 E-Reader devices may be used at the teacher’s discretion. 

 All handheld technology devices must be turned off and kept in 
backpacks from 7:00 am until 4:45 pm whether in the classroom or 
on a field trip. 

 Saying “it fell out of my pocket or backpack” is not an excuse to 
have a personal technology device out.  

 Smart Watches– if it performs cell phone functions, it will be 
treated as a cell phone. 

If a student is using such a device for any reason or such device is out 
between 7:00 am and 4:45 pm, the following consequences will be 
imposed: 

 First offense: The item(s) will be confiscated and kept in the 
teacher’s desk until the end of the school day when it will be 
returned to the student. 

 Repeated offenses: The item(s) will be delivered to the principal 
and must be retrieved by a parent or legal guardian at the end of 
the school day.  

Zion School accepts No responsibility for any personal 
technology devices brought from home. 
 
We acknowledge that having to pick up your student’s technology 
device may be an inconvenience to you. Thus we ask that you discuss 
this policy with your child so he or she is aware of the policy and all 
consequences.  
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Zion also offers opportunities to challenge students in the area of fine 
arts.  Challenging our students is a shared responsibility of teachers and 
parents.    

 
The Parent-Teacher League of Zion Lutheran School meets several 
times a year.  Parents will find these opportunities to fellowship with 
other parents who see the value of a Christian education.   
 

GRADING  
 
It is the philosophy of Zion's Board of Christian Education that 
students will respond more positively to the opportunity for success 
than to the threat of failure.  The school’s goal in its instructional 
program is to make achievement both recognizable and possible for all 
students.  The Board of Christian Education approves the grading and 
reporting systems as developed by the faculty, upon recommendation 
of the Principal.   
 
Report cards are issued on a trimester basis.  Report Cards are 
supplemented with Parent Teacher Conferences scheduled prior to the 
end of the first and second trimester.  Here the home / school life of 
each student is discussed, their abilities studied, and plans may be 
proposed for cooperative action.  
 
 Mid-term reports are provided for grades 1-5.  Zion provides honor roll 
recognition for students (in grades 3-5) achieving a GPA of 3.0 and 
above.  Grades are recorded on the students' permanent file. 
 
Parents are always welcome to make appointments with the teacher.  
Communication and cooperation between the home and school reaps 
the highest benefits for our children. 
 

PROMOTION AND RETENTION OF STUDENTS 
 
Promotion and retention at Zion Lutheran School shall be 
based upon the individual needs of the students, taking into 
consideration all conditions affecting each student. 
Consideration for promotion or retention shall include the 
following: 

a. Mastery of skills - A minimum of a 1.5 GPA for 
the year is required for promotion. 

 b. Attendance 
 c. Physical maturity 
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  d. Emotional maturity 
 e. Social maturity 
 f. Potential for growth 
 
Problems of promotion or retention shall be addressed by 
those most knowledgeable about the student--the teacher(s), 
the principal, the parents, child study team,  and other 
available school and community services or agencies. 
 
If conflicts concerning promotion and retention cannot be 
resolved otherwise, the Board of Christian Education has the 
authority to make the final determination. 
 

SCHOOL HOURS 
 
Kindergarten through grade 5 will begin at 8:15AM and close 
at 3PM. 
Children may arrive after 8:00 each morning. 
Children should also be picked up promptly when school is dismissed. 
Children who arrive before 8AM, or are not picked up by 3:15 will go to 
"before / after school care" at the rate of $4.00 per hour. 
 
BEFORE AND AFTER SCHOOL CARE 
 
Zion School offers before and after care for children who attend Zion 
School.  The times are 7:00 a.m. to 8:00 a.m. before school and 3:00-
5:30 p.m. after school. The cost of this is program $4.00 per hour.  Any 
pick-ups after 5:30pm will be charged $5.00 extra per 15-minute 
increment after 5:30pm. Please contact your child’s teacher if you 
desire extended care.  On days when classes are dismissed at 
11:15AM, no afterschool daycare will be provided. 

 
ATTENDANCE 
 
Regular attendance is important to the progress of the child.  Parents 
are required to confer with the school personnel before keeping a child 
out of school for reasons other than health.  Parents are encouraged to 
keep a diligent eye on their child's health.  Please do not send 
children to school if they are ill.  Parents are requested to notify 
the school if their child will be absent. Parents of students who 
vomit during schools hours or who are running a fever will 
be contacted and those parents are required to make 
arrangements to pick up their child up from school. 
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APPROPRIATE DRESS AT SCHOOL 
 

Zion School is a very special place for our children.  Children are en-
couraged to dress and act appropriately at school.  There has not been 
a need to establish a dress code at Zion School because we rely on par-
ents to use their best Christian judgment in this matter.  However, we 
would like to share some of our expectations with you. 

During COLD WEATHER conditions (40 degrees and below), 
students should wear a warm coat, mittens, and proper footwear.  
During severe cold (wind-chill below 0 degrees), or wet weather, chil-
dren will be kept indoors, or, if weather permits, they may go out for a 
short period of time.  We will continue to use good judgment in this 
area. 

During HOT WEATHER conditions, students are allowed to wear 
appropriate length shorts to school.  Students can also wear light-
weight top garments that cover their body:  no navels should be ex-
posed at school. 

Logos and symbols on clothing should be appropriate to our Christian 
witness. 

 
The Zion Board of Christian Education has imposed general standards 
for student conduct, student dress, and student physical appearance at 
Zion School, but relies on the good judgment of the student’s parents 
and/or guardians to make sure such conduct, dress or appearance is 
not a disruption to the School or the student’s class. These are the ex-
pectations of dress for Zion Lutheran School students. 

 1.  Hair color must be of a natural color. 
 2.  Body must be conservatively covered. This includes appro-
priate covering when leggings are warn, appropriate skirt and short 
length to be kept modest, no spaghetti strap tops, or muscle tank tops, 
and mid-drifts should be covered at all times.  

 

We remind everyone that Zion School is a private, Christian school.  
Norms for dress, conduct and appearance at Zion are, therefore, held 
to a high standard.  If the parent or guardian has a question about a 
proposed student action, student dress, or student physical decoration 
the parent should seek counsel of Zion’s Principal, their child’s  
teacher (s), or a member of the Board of Christian Education. 
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CORPORAL PUNISHMENT 
 
Corporal punishment is defined as the intentional use of physical force 
upon a student for any alleged offense or behavior or the use of physical 
force in an attempt to modify the behavior, thoughts, or attitudes of a 
student.  The use of corporal punishment in any form is strictly prohib-
ited at Zion Lutheran School.  No student will be subject to the inflic-
tion of corporal punishment by any teacher, other student, administra-
tor, or other school personnel.  Physical force or restraint may, howev-
er, be used in the following instances: 

-for the purpose of self-defense; to protect other persons from 
physical injury; 

 -to protect property of the school or others,  
-to remove a student if the student has refused to comply with 
request to refrain from disruptive behaviors. 

FIRE/DISASTER/LOCK DOWN DRILLS 
 
 Zion School has regular required fire/disaster/lock down drills.  Each 
teacher follows a comprehensive disaster plan.  Should there be suffi-
cient warning for any type of disaster, as many students as possible will 
be sent home where they will be under the protection of their respective 
families, all others will be moved to the safest possible location, de-
pending on the type of impending disaster.  Routes for evacuation for 
fires and disaster drills such as tornadoes are posted in each classroom 
and other locations at Zion Church and School. 

WEAPONS AND SCHOOL THREAT POLICY 
 
Students are prohibited from bringing to school or school related activi-
ties any weapons or firearms.  This prohibition will normally not apply 
to school supplies such as pencils, compasses and the like unless they 
are used in a menacing or threatening manner.  Students would be sub-
ject to suspension from school or possible recommendation for expul-
sion pursuant to procedural duty process. 
 
Zion works with a liaison officer from the Rapid City Police Department 
to assure that threats of violence in a school environment are ad-
dressed, whenever possible, before they occur.   
 
The process necessarily involves a variety of elements, ranging from 
student, parent, teacher, and administration involvement to law en-
forcement and other criminal justice component participation.  This 
protocol is designed specifically for those violence issues that affect 
schools and their students.  It is intended to identify credible threats of 
violence and address those threats and the individual making the threat 
before the threat is carried out. 
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Other absences include bereavement, weather, religious sponsored 
activities and other exception situations with approval by the 
administrator.  Absences in excess of 25 days may result in 
retention.  Students will not be permitted to leave the school grounds 
during the school day unless permission is granted by the school 
principal or designated representative.  If possible, doctor and dental 
appointments should be scheduled outside of school time.  If a student 
has an emergency appointment during school hours, the teacher should 
be notified in advance.   Students will need to be picked up from 
the front office and signed out for the absence or 
appointment. Please make arrangements with the teacher for 
schoolwork during an absence. 

 

HOT LUNCH PROGRAM 
 
Zion School will have a hot lunch program 5 days per week.  Milk may 
be purchased at an additional cost.  The lunch program is catered by 
Family Fare and is administered by the lunch coordinator, volunteers 
and friends of Zion.   
Payments for milk and hot lunch should be made separate from 
payments for fees and tuition.  Lunch and milk payments can be paid to 
the school secretary or using the Gradelink program.  Checks for the 
milk and lunch should be made out to ZION SPECIAL ACCOUNT.  

 

ZION DISCIPLINE PLAN 

 

ZION SCHOOL BELIEVES FULLY THAT EACH CHRISTIAN IS 

BOTH A "SAINT" AND A "SINNER."  WHILE JESUS CHRIST 

DIED AND ROSE FOR US AND HAS FORGIVEN ALL OF OUR 

SINS, THE BIBLE CLEARLY TEACHES THAT THE "WAGES 

OF SIN IS DEATH, BUT THE GIFT OF GOD IS ETERNAL LIFE 

IN CHRIST JESUS, OUR LORD” Romans 6:23 

  

God's "LAW AND GOSPEL" are the heart and center  of our 

discipline with the goal of having the sinner realize his sin, turning 

to Christ for the forgiveness, and asking for God's help to live a 

more "Christ-like life."  Our goal is to enable teachers and students to 

teach and learn in a safe, caring, Christian environment. 

Communication between the classroom teacher, the school family, and 

the school is important to maintain a successful teaching and learning 

environment for all students and staff of Zion Lutheran School. 
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**Students attending Zion Lutheran School are required to conduct 

themselves with respect for self and for others through their actions, 

their language, and their dress. Zion teachers and staff encourage 

students to solve problems themselves.  If a problem cannot be solved 

by themselves, then the teacher or staff member will assist students in 

the process. When a teacher or staff member acts to assist a student in 

proper conduct, the emphasis shall be toward student growth in self- 

discipline and empathy.  

We strive to have students accept responsibility for their behavior by 

looking at the situation and determining appropriate consequences.   

 

We have materials available for loan on our “Love and Logic” approach.   

 
 

CONFLICT RESOLUTION POLICY 

The staff and Board of Christian Education welcome constructive 

feedback to Zion Lutheran School.  Conflicts are best handled and 

resolved as close to their origin as possible.   Every consideration will be 

given to attempt to resolve the problem prior to involvement by the 

Board.   

  

If there is a conflict with a staff member it is important the 

concerned party meet with the staff member (Matthew 18).  

  

This policy will also be used to help keep our environment free from all 

forms of discrimination, including sexual harassment.  

 

If there is no resolution the concerned party may then: 

1.  Complete the conflict resolution form (available from the 

school office or principal) and present it to the principal.  A 

response will come to the parent from the staff member and/or 

the principal. 

2. If there is still no solution, a conference will be scheduled 

with the staff member, parents, and principal, and a school 

board member. 

3.  If still there is no satisfaction, then the parties involved will 

be scheduled to meet with the Board of Christian Education. 

 

 

17 

Staff Member’s Response:      

        

        

        

         

 

Staff Signature:        

 

Date of conference if Necessary:      

 

Resolution of Disposition of the Complaint:    

        

        

        

        

       ________ 

 

Administrator’s Signature:       

Date:    

 

Date Concerned Party Notified of Resolution or Disposition:   

 

Date Scheduled for Board of Christian Education:    



16 

CONFLICT RESOLUTION FORM 
 

Received by:   ___________Date:   

 

Name of Person Having Concern:      

Name of Staff Member Involved:      

***Person with concern and staff member have already discussed concern 
(Matthew 18). 

Please Check One of the Following Categories Which Best Describes the Con-

cern: 

 Grading      Curriculum 

 Policy      Harassment 

 Teaching Behaviors     Communication 

 Teaching Methods     Activities  

 Other      Homework 

 

Nature of the Concern (attach additional sheets if necessary):  

        

        

        

        

      _______________ 

 

Desired Action: 

_______________________________________________________________

_______________________________________________________________

_______________________________________________________________

  

Signature:        
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Administration is to assure the conflict resolution process will be 

completed in a timely manner.  From the time the form is received by 

the principal, the administrative portion will be completed and a 

response given to the parent.  If step 3 is needed, the issue will be 

placed on the agenda for the next regular scheduled Board of Christian 

Education meeting, within thirty calendar days. 

Concerns regarding Board Actions or Board Operations will be 

presented directly to the Board. 

  

The Board of Christian Education will be aware when a concerned party 

has taken out a conflict resolution.  This will take place at the regular 

Board of Christian Education monthly meeting.   The Board President 

is responsible for determining if there is need for a special Board 

meeting to handle a conflict resolution. 

  

Board Approved 8/3/2021 


